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INSTRUCTIONS See Publication No. 76—-8M—1 for mstructtons on completmg thns form. Forward signed original to

Department of Archives and History, Records Management Division, 330 Capltol Avenihe. Atlanta, Georgia, 30334
Attention: Scheduling Section,
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FOR AGENCY USE BE Addre ) FOR HECORDS MANAGEMENT USE
Apptication Data gg& ggtfggn éFoig’ngl}éaLt ?gﬁVICES ) Application Number '
o ‘ Office of State Schools and SpeCIal Svcs.| &Mi
Application Number Room 312 Dats Received Date Compieted -
12 Mitchell Street T ot
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2. Person to Contact Working Title . Telephone Number
Evelyn Rowe - o Title IX Coordinator - 656~ 2537
3 A“Io" Requested T AR e S SESRE T — e R e Y S S T e TR L et i e s o R TS SR " e S ST ;_:{
3. ¥ Estaonsn Retantion Schedule; record will continue to accumulate. '
b. 0O Dispose of presant accumulation; no further accumulation anticipated.
L—¢. 0 Amend ApplicationNo. .. ... _. ... Check One: O Change; O Supercede; O Void o
4. Dates of Series 5. Records Serias Title (followed by by title used in office, :f dtfferentJ ST ‘
Earliest atest BN o
1972 _| Present Local System Emergency Schoo] Aide Act Applications (Projects) Files
' TDivisiqn and Offics Function ‘What is the function of tne DIVISIOH anaﬂthe Offlce in wh|ch this record senes is created? - T

Recelive ;‘nd_ review ESAA projects and funding. Assist local school systems with complying
with clvil rights laws, titles IV, VI, VI, 1X, etc.

"
7. Record Series Description  This file contains the following’ ‘documents finclude form numbers and titles, if any): T
I Attach samples of the file.
. Documents relating to: Funding local school system ESAA projects.
Included are: Plans and documentation from school systems relati ng to appl ication
for ESAA grants. -

File is arranged: Alphabetically by system within calendar year.
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8. Monthiy Raferenoo Rate - How often are records referred to whlch arer T e e e
One to six months old —_.2.. ._....; Seven to twelve monthsold __2 __._.; Thirteen to twenty-four months od_... L _ _;
twenty-five months and older L7 v

9. Anaual Rate of Accumulation of Rerords o e e e s e
Letter stze drawers _2‘_&“.. Legal-size drawers —— e Shelves . __:Other {spmfy) e
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. s this the official copy of the series?
X If not, where isis? . .
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b. Does the serias contain mnfldentlai mformataon requinng secunty handlmg? If ves c:te law or ragulauon
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X ¢. s this a vital record? e e Tu.,_;; et e

| |x_1_d. Does this series. have hustoncal or long 1 term mresearchvalye? i
e. When one or two documents in the file make it necessarv to keep the ermre ﬂle for a long period, could these . |
|_N/R documants be ad‘iduled separately? iied !
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X hgmtnfm contained jn thig series ever published?_ Lf ve; anag!,mL e N .
X ﬁ

tuo contained in this series ever analvzed and/or recorded ina summarized report?
Ifves attachcoov, . _ _

h, 1Is there a duplication of this series in your ofﬂce orin another offlce or agency? ’
X Wves where? . . __ .. e T G SIS
X__|.i._1s this series for 2 maior portion of itl reaulacly miceatibned? .. e e ]
A X_ L I _Doestherecord series result in a. computecorintout? T =
11. Retention Requirements The following requires the series to be kept: 1
a, State Law — e . YErS. d. Audit period e i s Y @BF S,
b. Statute of limitation ——— e e ...Y@BIS. a. Administrative need - -5 . __vyears.
¢. Federal law N ..years. f. Federal retention instructions . .. ... SS——T 14 R
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. iAttach copy oF excerpt of laws or regulations. Explain administrative need.

Reference for Department of Education personnel or Governor's 6ffice.
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12 Appfoved Disposition |nstrnct10ns Thls agency recommends that th the file ser:es be cut off at the end of ‘each:
O Caiendar Year; XX Fisca! vear: [J Other
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e —e THEN,

K Hold in the current filesarea ____.____month{s) ____2____ vear(s): then
O Transfer to local holding area, hold . . ... _y=ar(s); then
K} Transfer to State Records Center; hold — 2.5 _vearls); then
.Destroy.
n .
E I,;T,:fefsﬁ;;ﬂa Aégév?ég}gr%ﬁéﬂfﬁt'ﬁ and 7, transfer to State Archives for permanent
retention; destroy remalnder.

- These instructions apply to all prior and future accurnutations of the series.
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e) . Date _Records Management Of'hcer . ?Jtin_ati:fe) L .. Date __—:
Uty —  |e)dpn | Wolhn X 8%}-@% |5~ 28-40
h . o : State Records mittea ngnarure} '
Recommendatighs in para- . B N o I U

graph 12 are approved. . ~ State Auditor/Desi
{1f disapproved, attach letter T

of explanation.) Secretary of State/Designee ;
Attornev General/Demgnee . !
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